PERTH COFFEE HIRE
Your Contact Details

	Name:
	     

  
	Business Name:
	     

	Phone Number:
	     

  
	Mobile Number:
	     
	Date
	     


Your Order Details

	Event Date
	     
	Do you require a tax invoice?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	Install Date:
	     

  
	Preferred Install Time:
	     

	Pick up Date:
	     

  
	Preferred Pickup Time:
	     


Approximately how many coffees do you anticipate being served?
      
	Delivery Address:
	     

  

	Are there any special access requirements? (Eg. Call first; access the building at a certain point, etc.)


      
Next Steps
1. Please arrange for a $200 security deposit to be received at least FIVE (5) working days prior to the event. Assuming no damage to the machine (apart from normal wear and tear), this will be fully refunded or can be used as payment towards the final cost.
Direct Debit Details: BSB: 016286; Account Number: 480620515
(Cheques should be made payable to Ray Shaw and sent to PO Box 586, Belmont 6984)
2. ONCE THIS FORM IS COMPLETE PLEASE FAX to (08) 6210 1357 or email by return email to enquiries@coffeemachinesperth.com.au
3. We will contact you to confirm the details and receipt of deposit.

4. Please ensure that the person who will need to be trained is available upon arrival. It will take approximately 20 minutes to set the machine up and about 10 minutes to do training. You will also need to provide two power outlets. We recommend having an extension cord available should it be required.
Should you have any concerns, please contact us on 0416 699 986

Thank you for choosing Perth Coffee Hire to service your next event!
Ray & Leanne Shaw
Delivery Confirmation
I/We, the undersigned have received the following stock for ____________ coffees
.
	Item
	Quantity Delivered
	Quantity Returned

	Coffee Bags
	
	

	Cups:
	
	

	Silver Jug
	
	

	Plastic Jugs
	
	

	Lids
	
	


Authorised Signatory:

________________________________

Name (Print): ____________________________________

	Office Use Only

	Machine
	X9  FORMCHECKBOX 
   POD  FORMCHECKBOX 

	Client Confirmation
	

	Date Deposit Received 
	
	Invoiced
	

	
	
	
	


� Any unused stock not returned will be charged at RRP pricing (Coffee $32/kg bag; Cups 8 cents each)





